
 

Job Title: Recreational League Director 

Reports to: Executive Director 

 

 

SUMMARY 

The Recreational League Director organizes and facilitates the Recreational League.  The Director 
oversees the program including recruitment of coaches and teams; organizing competition, including 
setting brackets; communicating as needed with coaches, parents, and players; and setting the direction 
of the program.  The Director may also assist with player and team registration, including in leagues 
outside of CBSC.  The Director sets the tone and is expected to maintain the spirit of CBSC's Recreational 
Soccer Program. This position is a part-time, independent contractor role. 
 
The Director shall work under the direction of the Council Bluffs Soccer Club (CBSC) Board of Directors 
and the direct supervision of the Executive Director. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 

Includes but is not limited to the following: 
 Assist the Executive Director in determining the registration dates  
 Assist the Executive Director in determining cost for the Recreational program categories (Internal 

league, NYSL, etc.) 
 Respond to questions and concerns from parents and volunteer coaches; escalate to Director of 

Coaching and/or Executive Director when appropriate 
 Represent Recreational Soccer programs at monthly Board meetings 
 Hold a Coaches’ meeting at the beginning of each season (Fall and Spring) to provide league 

information and coaching gear 
 Work with the Director of Coaching to ensure coaching equipment is available for coaches 
 Respond to all emails and voicemails regularly and in a timely manner (24-48 Hours) 
 Coordinate with the Club Registrar to set up all recreational teams 7U-18U 
 Recruit new volunteers and ensure all teams have a coach to lead each recreational team 
 Assist in creating annual plans for maintenance and growth of the recreational program  
 Provide real-time support to recreational coaches and report any disciplinary problems and needs  
 In cooperation with Executive Director, verify field layout with Council Bluffs Parks and Rec 
 In cooperation with the City of Council Bluffs, determine and communicate weather related 

cancellations following US Soccer guidelines for heat, cold, lightning and other severe weather and 
field conditions.  

 Periodically produce and distribute CBSC information/updates to CBSC Recreational 
coaches/families 

 Physical presence when needed for club events, including but not limited to registration, 
recreational coaches’ meetings, league games, and other events  

 Develop content for CBSC’s website and club-wide email communications with current and 
accurate content 

 Periodically produce and distribute CBSC information/updates to CBSC Recreational 
coaches/families 



 Assist Scheduler to organize and maintain the recreational program fall/spring schedules 
 

SUPERVISORY RESPONSIBILITIES 

Directly supervises Club Scheduler and Referee Assignor 
Assists the Executive Director with all financial aspects, including budget needs for league, referees, 
and scheduling 
Works with Executive Director to develop programs and budgets in the recreational program 
Addresses complaints and resolves problems, reporting them to the Executive Director and Board 
when appropriate 
 

QUALIFICATIONS 
Must be able to consistently and independently meet expectations while performing essential duties  
Must have a good understanding of Council Bluffs and surrounding metro area soccer community 
Must be able to solve problems, collect and report on data, establish facts, and draw valid 
conclusions 
Must be able to understand, use, and train on computer software needed for position 
 

EDUCATION and/or EXPERIENCE 
Has management experience  
Grassroots US Soccer Referee Certification preferred, but not required. 
US Soccer Instructor certification preferred, but not required 
 
LEADERSHIP SKILLS and MANAGEMENT ABILITY 
Strategic planning experience in a youth soccer environment.   
Ability to facilitate and adapt strategically to changing markets and implement vision and mission of 
the Board to address the growth of soccer.  
 
LANGUAGE SKILLS 
Ability to read, analyze and interpret complex documents 
Ability to read, write and interpret document on policies and procedures 
Ability to respond effectively to sensitive inquiries or complaints 
Ability to articulate using professional techniques or style 
Ability to make effective and persuasive speeches and presentations on controversial or complex 
topics to membership, public groups, and/or boards of directors. 
Ability to use the Internet and manage social/communication sites. 
Ability to write clearly about complex issues for public understanding.  
Ability to write persuasive communications to further the goals and objectives of CBSC. 
 

BACKGROUND 
Must be able to pass a background check and be bonded and eligible to work in the United States. 

WORK ENVIRONMENT AND PHYSICAL DEMANDS 
While performing the duties of this job, the employee will be exposed to outside weather 
conditions, extreme cold and extreme heat.  
Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions.  
The employee must occasionally lift and/or move up to 50 pounds. 


